Outlook 2007

1. Open Outlook.
2. Click the Tools menu, and select Account Settings...
3. On the E-mail tab, select your POP account and click Change...
4. Change the following fields:
POP server: pop.gmail.com
SMTP server: smtp.gmail.com
Require logon using Secure Password Authentication (SPA): Leave this option unchecked.

5. Click the More Settings... button

Change E-mail Account

Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

User Information Test Account Settings
Your Mame: |‘r‘|:|ur Mathe | After filing out the information on this screen, we
recommend you test your account by dicking the
E-mail Address: |username@plarftaﬁnncable.neﬂ button below. (Requires network connection)
Server Information
[ Test Account Settings ... ]
Account Type: | |
Incoming mail server: |F":'F' gl com |
Outgoing rmail server (SMTF): |smtp gmail. com |
Logon Information
i |username@plantaﬁuncable.neﬂ
Password:

EEEEEE |

Remember password

[ ]Reguire logon using Secure Password Authentication (SPA) More Settings ...

[ Mext = ][ Cancel ]




6. Select the Outgoing Server tab.

7. Check the box next to My outgoing server (SMTP) requires authentication and select Use same settings
as my incoming mail server.

Internet E-mail Settings

General | Outgoing Server | Connection || Aduanced|

[+]My outgoing server (SMTF) requires authentication:
@ LIse same settings as my incoming mail server

{:} Leg on using

) Log on to incoming mail server before sending mail

(0]4 l [ Cancel




8. Click the Advanced tab, and check the box next to This server requires an encrypted connection (SSL).
Under Incoming Server (POP3). Enter 995 in the 'Incoming Server' box.

9. Inthe Outgoing server (SMTP) box, enter 587, and select TLS from the drop-down menu next to Use the
following type of encrypted connection:.

Internet E-mail Settings

General | Outgoing Server Connecﬁon| Advanced |

Server Port Mumbers

Incoming server (POP3): |995 | [ se Defaults ]

This server requires an encrypted connection (S5L)
Qutgeoing server (SMTE):
LIse the following type of encrypted connection:
Server Timeouts
Shart “7  Long 1minute
Delivery

[ ]Leave a copy of meszages on the server

[0 <]

Ok l [ Cancel

10. Click OK.

11. Click Next, and then click Finish.



